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Attachment 2
Southern University of Science and Technology (SUSTech) Graduate Degree

Dissertation Writing Guidelines

General Principles: Graduate students (both domestic and overseas) of the
joint-training programs in our school are to follow the dissertation writing guidelines
in strict accordance with the partner school’s academic dissertation requirements for
the submission of written work.
Chapter One: Structure and Content

An academic dissertation requires content to be intact and well arranged, provide
correct argument, reliable data, thorough and precise reasoning, and concise text. It
must be a systematic and creative academic paper (or a group of related papers). The
writing of a dissertation should follow the academic code of ethics, avoiding
plagiarism and other forms of academic misconduct.

For the writing of a dissertation, besides adhering to a particular format
requirement, the content also needs to meet a specific standard. = Normally, a
dissertation consists of only one topic (it cannot be a combination of different work
projects).  This topic should aim to provide deeper and systematic research of a
specific question in a certain field of study, in order to obtain a valuable research
conclusion. =~ While writing the dissertation, when a non-universal terminology,
expression, or concept appears, a thorough explanation needs to be provided.

All terminologies, punctuation and codes used in the paper need to be uniform
and meet the standard requirements. When utilizing new technical terminology, an
abbreviation, or idiom, an annotation should follow. The original text of any new
foreign professional terminology and abbreviation used must be indicated within
parentheses directly after the translation.  Illustrations and photos used in the
dissertation must be of such quality that they can be duplicated or magnified.

The following are special requirements: Chinese characters should utilize the
Song typeface, English and Arabic numerals should utilize Times New Roman, and
paragraph indentation should be equivalent to the space of two Chinese characters (or
0.5cm). In addition, an academic dissertation normally utilizes eleven (11) main

sections, sequenced as follows:
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Title Page

Copyright Page

Chinese Abstract

English Abstract

Table of Contents

Main body of text (including the introduction and conclusion)
References/Bibliography

Appendix

A R B U o

Acknowledgements, Epilogue or Explanations

10. Declaration of Originality and Right of Use instructions

11. Curriculum Vitae (CV)
Abbreviation or symbol tables can be placed after the table of contents, but before the
main body (between section 5 and 6). All sections listed above are independent; every
section should start on a new page. Specifications for each section are as follows:
1.1 Title Page

Dissertations should use the uniform cover designated by the graduate school;
Doctorates (PhD) should use the turquoise cover and Masters use the yellow cover.
The school logo and name on the cover should follow the approved version published
by the school. The following should be written in the middle of the cover: dissertation
title, student name, student ID, department, major, research field, advisor name,
completion year and month, etc.

Title: The title consists of a group of keywords with important information for
dissertation retrieval. It also accurately expresses the object of study, precisely
summarizes the core contents of the dissertation, is brief and to the point, and is clear
at a glance. Therefore, a good dissertation title not only informs the reader of the
research question, it also informs the reader of the conclusion obtained. Enter the title
of your dissertation in all capital letters and center justified. Use word substitutes for
all formulas, symbols, superscripts, Greek letters, etc.

Department: Spell out the full name of the department, abbreviation cannot be
used. “Southern University of Science and Technology” does not need to be written in

front of the department name.
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Major: Use the exact name of the major appearing on the degree management
system, do not add or subtract any wording(s).

Advisor: Write out the advisor’s full name in accordance with the management
system; include all corresponding credentials associated with him/her (i.e. professor,
researcher, and other related titles). If there is more than one advisor, list them on
separate lines.

Author: The complete name of the author in accordance with the school
management system (Registrar).

Date: Enter the month and year of degree conferral at the bottom of the page,
center justified (no comma between the month and the year).

1.2 Copyright Page
Copyright statement follows the school’s uniform format and content. Please see

below:
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Copyright Statement

Any entity or individual in possession of any version of this dissertation may not,
without the authorization of the author, pass, copy, transcribe, photograph, nor by any
other means disseminate the paper to others. If the copyright of the author is infringed,

the specific entity or individual will assume all legal responsibilities.
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1.3 English Abstract
Every copy of the dissertation must have an English abstract. Abstracts must
provide a concise summary of the dissertation (350 words or less).

An English title uses the “Times New Roman” font, size 18 points, is center
justified, single-spaced, 24 points before and 18 points after the title.

The content and keywords use the “Times New Roman” font, size 12 points,
justified, utilize English punctuation marks, double-spaced, 0 points before and after
each paragraph.

The word “KEYWORDS” is all capitalized; for the actual keywords, only
capitalize the first letter of each word, separated by commas. Keywords are placed
below the abstract, starting a new line.

1.4 Chinese Abstract

The abstract is a high-level summary of the dissertation. It includes the following:
statement of the problem, description of the methods and procedures used, and gives a
brief summary of the main results or conclusions. The abstract should be independent
and self-evident. It should be a brief, but meaningful article.

The Chinese Abstract’s title is written as “ABSTRACT,” using Black font type,
size 16 points, center justified, single-spaced, 24 points before and 18 points after
each paragraph.

The font is the content is Song font type, size number small 4, justified, 2 Chinese
characters hanging indentation, 20 points between lines, 0 points before and after
paragraph.

Every copy of the dissertation must include a detailed abstract in Chinese not less
than 3000 words, the content in the English and Chinese versions of the abstract may
not correspond exactly.

The content usually includes: the research purpose and meaning; completed works
and methods (summary of the author’s independent research work); and conclusions
and recommendations (this is the main content of the abstract).

No picture, chart, or other illustration materials should appear in the abstract.

Dissertation keywords are words and terms that represents the full content
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information, selected for the purpose of the document indexing task. There should be
three to five keywords, each separated by a comma, located at the bottom of the
abstract page.

If the research received related funding from a foundation, the following should
be written as a footnote of the first page of the abstract: This research received
funding from such and such foundation.

The Chinese abstract content should match that of the English abstract.

1.5 Table of Contents

The Table of Contents is an outline of the dissertation, and also the subtitle for
the constituent parts of the dissertation. It is composed of the chapter number and
name, and the page number. No matter how many headings are in the thesis (e.g.
2.2.5.1), in the table of contents it is shown only to the third level of the heading (e.g.
2.2.5).

The Table of Contents normally starts the first chapter with the Preface. The
content before the Table of Contents is not part of the Table of Contents. Prefaces and
titles in the Table of Content should be in bold Times New Roman font, size 12 points,
and the rest content should be in Times New Roman font, size 12 points.

The title of the Table of Contents starts on the left margin, with a hanging
indentation of 0.5 cm for each subsection.

Tables and Illustrations normally do not need a Table of Contents, if needed, one
can be provided on a separate sheet of paper following the Table of Contents.

1.5.1 Main Symbols Table

A “Main Symbols Table” should be prepared if you use a large amount of
symbols, signs, abbreviations, specialized measurement units, and customized terms
and phrases, otherwise, describe it (the symbol, sign etc.) immediately when it
appears in the dissertation. Place the “Main Symbols Table” after the Table of
Contents, but before the Main Body of Text. = The “Main Symbols Table” title
follows the same format as the chapter name, and the content follows the main body

of text.
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1.5.2 Main Body of Text

The main body is the principal part of a dissertation; based on the course
specialism characteristics and topic selection, writing methods can vary. It must be
justified, with reliable arguments, and strictly abide by the international academic
standards for the course. Content includes: Chapter One: Preface (Introduction,
Foreword, etc.), Chapter Two, ..., and ending with chapters for conclusion and
recommendations. The writing must be clear with logical contents.

e Preface: The preface needs to discuss the significance of the topic selection
in a dissertation, domestic and overseas research status, question to be
solved, main theories and methods applied, basic ideas, and structure of the
dissertation. It includes the following sections:

a. Research Question;

b. Research Background and Significance;
c. Literature Review;

d. Methodology;

e. Dissertation Structure Arrangement.

Research Question: Needs to articulate clearly what the research question is.

Research Background and Significance: Needs to discuss clearly why you
choose this topic to research. Elaborates on the contributions made by the research for
the development of the subject, and the theoretical and practical significance to the
national economy.

Literature Review: Thorough, comprehensive review on the literature within the
scope of the research topic. At the same time, the literature review should narrate
and evaluate; pointing out the existing research status and outstanding problems. It
should state the exploratory contents of your research.

Methodology: Clearly specifies the scientific research approaches utilized.

Dissertation ~ Structure Arrangement: Introduces the writing structure
arrangement.

e Style of writing for “Chapter Two, Chapter Three, ..., Chapter before the

conclusion.”
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This section is the author’s research content, it cannot amalgamate other people’s
research results into the dissertation without appropriate citations. There needs to be
an organic connection between chapters, and a logical order of organization.

e Style of writing for the conclusion and prospect

The last chapter focuses on summarizing the innovation points or new insights
and the research recommendation or suggestion of the dissertation.

Base the conclusion on the main research findings, and refinery and
summarization of the arguments. It needs to be accurate, concise, complete, and
structural. It should give readers a comprehensive understanding of the significance,
purpose, and content in the dissertation.  Primarily, it should elaborate on your
creative work; and the status, role, and significance to the subject field obtained from
the research outcomes.

In conclusion, it should strictly distinguish your results obtained from those of the
advisor and others. When evaluating your research results, be practical and realistic;
unless there is sufficient evidence to prove that your study is “the first”, “pioneer”, or
“leading”, you should avoid using these or similar wordings.

Recommendations and suggestions, based on the research work summary and
existing conclusion, forecast the future development path and significant research
content in the research field. At the same time, potential applications should be
evaluated, as should any social influence of the research results obtained, to inspire
future research.

1.6 Title

The title needs to stand out and be to the point, formatted as follows:

e  Chapter Title, for example: “Chapter One: Preface”.

e Section heading, for example: “2.1 Experimental Devices and Method”

e  Major subsection heading, for example: “2.1.1 Experimental Devices”

e  Minor subsection heading, for example: “2.1.2.1 Method of Induction”

Under normal circumstances, it is not recommended to use more than three

levels of section heading.
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1.6.1 Paragraph Text

Utilize “Times New Roman” font size “12 points”. Hanging indentation of 0.5cm,
doubled-spaced, “0” points before and after each paragraph.

1.6.2 Footnotes

When a comment is needed to be made for a particular sentence, while the
comment has little to do with the content of the main body text, a footnote can be
utilized. At the end of the sentence add a superscripted 1,2,3, etc. At the bottom of
the page, insert the comments accordingly to the superscripted number.

Footnotes should be in “Times New Roman” font face size “10”, justified, single
line spaced.  Footnotes numbering is by page; footnotes numbering does not
continue to the next page.

1.6.3 Figures, Charts and Photographs

Figures, tables, graphs, etc., should be positioned according to the scientific
publication conventions of the discipline. Illustrations must be drawn using ink that
permits microfilming and high quality photocopying. (For the same reason,
color-coding is not ideal for graphs, charts, etc.). Charts, graphs, maps, and tables that
are larger than the standard page size should be avoided. Overlays must be
meticulously aligned and positioned.

Photographs may be incorporated into the dissertation. High contrast photos
reproduce well. Photographs with a glossy finish and photographs with dark
backgrounds should be avoided.

[llustrative materials which cannot be conveniently bound in the text (such as
maps and slides) should be packed in such a way that it can be bound with the
dissertation. If the amount of such materials is substantial, it should be gathered into a
supplementary volume and packed in a rigid container similar in format to the bound
dissertation. All loose materials should be marked with the candidate’s name and
degree for which the work is submitted, so that it can be readily linked with the
dissertation, and a list of the loose items should be provided.

1.7 References/Bibliography

The references section of your paper will include a list of all the sources that you
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used in your paper.

Your references should begin on a new page. Title the new page “References” and
center the title text at the top of the page. All entries should be in alphabetical order.

The first line of a reference should be flush with the left margin. Each additional
line should be indented (usually accomplished by using the TAB key). The reference
section should be double-spaced.

All sources cited should appear both in-text and on the reference page. Any
reference that appears in the text of your dissertation must be cited on the references
page, and any item appearing on your reference page must be also included
somewhere in the body of your dissertation.

Titles of books, journals, magazines, and newspapers should appear in italics.

How you reference different sources varies depending on the number of authors to
whom the source is attributed. For example, the way that you reference a single author
will differ somewhat from how you reference a source with multiple authors.
®  Reference for No Author

Articles and other works that do not provide an author attribution should begin

with the title of the work. If the title is a book, list the title first in italics. The

volume number and page numbers should follow article titles, while book titles
should be followed by the location and publisher name.

® Reference for a Single Author

Works by a single author should list the author’s last name and initials. The date
of publication should be enclosed in parentheses and followed by the title of the
article or book. Books and journals titles should be listed in italics. The volume
number and page numbers of the article should follow journal titles, while book
titles should be followed by the location and name of the publisher.

For example:

McCrae, R. R. (1993). Moderated analyses of longitudinal personality stability.
Journal of Personality and Social Psychology, 65, 577-585.

Bandura, A. (1977). Social learning theory. Englewood Cliffs, NJ: Prentice-Hall.


https://www.verywell.com/apa-format-examples-tips-and-guidelines-4020415
https://www.verywell.com/apa-format-examples-tips-and-guidelines-4020415
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® References for Two Authors

Works by two authors should list last names and first initials separated by an

ampersand (&).

These names should be followed by the date of publication enclosed in
parentheses. If the work is a journal article, the title of the article should immediately
follow the publication date. Next, the title of the book or journal should be listed in
italics. If the reference is a journal article, provide the volume number and page
numbers. For books, list the location and name of the publisher.

For example:

Kanfer, F. H., & Busemeyer, J. R. (1982). The use of problem-solving and
decision-making in behavior therapy. Clinical Psychology Review, 2, 239-266.

Buss, A. H.,, & Pomin, R. (1975). A temperament theory of personality
development. Hillsdale, NJ: Erlbaum.
® Three to Seven Authors

Works by three to seven authors should list last names and first initials of each

author separated by an ampersand. Author names should be followed by the date

of publication enclosed in parentheses.

If the work is a journal article, include the title of the article immediately
following the publication date. The title of the book or journal should then be listed in
italics.

If the reference is a journal article, provide the volume number and page numbers.
For books, list the location and name of the publisher.

For example:

Abma, J. C., Chandra, A., Mosher, W. D., Peterson, L. S., & Piccinino, L. J.
(1997). Fertility, family planning, and women’s health: New data from the 1995
National Survey of Family Growth. Vital and Health Statistics, 23(9), 1-67.

Alper, S., Schloss, P. J., Etscheidt, S. K., & Macfarlane, C. A. (1995). Inclusion:
Are we abandoning or helping students? Thousand Oaks, CA: Corwin Press.
® References for More Than Seven Authors

When a work is credited to more than seven authors, the reference is listed by


https://www.verywell.com/what-is-behavioral-therapy-2795998
https://www.verywell.com/personality-development-2795425
https://www.verywell.com/personality-development-2795425
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providing the names of the first six authors followed by . . . and then the final
author. The remainder of the reference follows the same format as that for seven
or fewer authors.

Author last names and initials are followed by the date of publication enclosed in
parentheses. The name of the article is listed immediately after the publication date.
The title of the journal or the book title should be provided in italics. The volume
number and page number should follow journal titles, while book titles should be
followed by the location and publisher name.

For example:

Black, C. P, Arlo, S. T., Rechit, R., Machlen, J. P., Sempson, K., Bee, A. L., . ..
Smith, R. K. (1999). Citing seven or more authors in APA format. Journal of APA
Style and Format, 17, 45-75.

Black, C. P, Arlo, S. T., Rechit, R., Machlen, J. P., Sempson, K., Bee, A. L., . ..
Clark, S. P. (2001). APA format for psychology students. Newark, NJ: Prentice-Hall.
1.8 Appendix

Appendix is closely related to the content of the dissertation; if inserted into the
main boy text, it will affect the rational and logical aspect of the dissertation. It is
considered as supplementary to the dissertation; it is not necessary. The following
contents can be placed in the appendix:

a. Overly long formula derivation;

b. Auxiliary teaching tools and forms to help reader better understand the
dissertation;

c. Repetitive data and charts;

d. Necessary procedure instructions and procedure full-text;

e. Key questionnaires and plans.

It is listed in sequence by capital letters (i.e.: A, B, C, ...). Even if there is only
one item for the appendix, it still needs to be numbered.

The title of the appendix is capitalized, center justified. ~Example: APPENDIX
A: BIBLIOGRAPHIC REFERENCE RULES AND PRECAUTIONS.
1.9 Acknowledgements, Declaration of Originality, and Right of Use Instructions

An acknowledgement page (Epilogue or Explanation) usually follows the main

body text and the appendix. It is mainly to express thanks to your advisor and those
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who had assisted and contributed to the research process.  Acknowledgements
should be worded in a modest and sincere way; be practical and realistic. The word
count should not exceed 1000 words.

Generally, express your gratitude to:

a. Advisor who guided or help guided you to the completion of the dissertation.

b. National Science Foundation, Funded Research Scholarship Foundation,
contracted unit, privately funded and supporting enterprises, group, or individuals;

c. Individual or group that helps assist or facilitate the research;

d. Individual or group who provides recommendations and help;

e. Individual or group who gives the rights to reprint and references
information, pictures, documents, thoughts, and ideas;

f.  All other individuals and groups that deserve gratitude.

The Declaration of Originality and Right of Use Instruction in the dissertation is

of a fixed format, please see below for the forms:
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Declaration of Originality

I sincerely declare that the submitted dissertation, under the guidance of my
advisor, is the result of my independent research study. With the exception of the
literature cited, this dissertation does not include published/written work/result by any
other individual or group. Within the dissertation, clear indications show all
important individuals and groups who made contributions to the research study. I

assume all legal responsibility for this declaration.

Author Signature:

Date:
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Right of Use Instructions

I am aware of SUSTech’s regulations on the collection, preservation, and usage of
academic dissertation. The intellectual property ownership belongs to SUSTech.
Dissertation’s right of use as follows:

1) According to SUSTech requirements, both a hard copy and a soft copy of the

dissertation need to be submitted;

2) SUSTech may use photocopying, micro-printing, or other means of
reproduction to preserve students’ dissertations, and furthermore, submit a
copy to the national library.

3) SUSTech can partially or wholly incorporate the dissertation to related
databases for ease of retrieval and providing corresponding reading services.

4) A prohibited dissertation will be reviewed at the end of the prohibited period;

thereafter, it will adhere to the right of use regulation.

Author Signature: Advisor Signature:

Date:
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Acknowledgements (Epilogue or Explanations), Declaration of Originality, and
Right of Use Instructions are the last pages. There is no need to sign on the electronic
version; a signature is needed on the bound version.

A dissertation and results published during the school semester period can be
placed after the appendix, before the acknowledgement. Publications follow the same
list format as the references.

1.9.1 Curriculum Vitae (CV)

A Curriculum Vitae normally includes education and work experience, beginning

from the start of college.
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Chapter Two: Page Size and Specifications

Scripts and Page Format:

A thesis should be presented in a permanent and legible form, either in original
typescript, or a comparably permanent process.

Paper and print quality are vitally important for successful microfilming and
legibility. Normally, international A4 80 to 90 gsm wood-free white paper (210mm x
297mm) of good quality should be used for the thesis which should be printed on both
sides of the paper. Exceptionally, paper other than international A4 size may be used
when the nature of the thesis requires it. Any thesis not typed or printed on the correct
size of paper will not be accepted.

All margins should be consistently 25mm (or at a maximum of 30mm) in width.
The same margins should be used throughout a thesis. Exceptionally, margins of a

different size may be used when the nature of the thesis requires it.

Header:

In addition to outside and inside cover pages, each page should have a header:
There are double lines above the text area (thick line on top width 0.8mm), the header
should be centered and in Times New Roman, size 9-point. For PhD thesis, headers
on odd pages are the preface and title of the chapter. Headers on even pages are “PhD
thesis of Southern University of Science and Technology.” A Master’s degree thesis
should be printed on one side, the header is“Master’s degree thesis of Southern

University of Science and Technology”.

Pagination:

Pagination of the body of the text and appendices is to be in Arabic numerals
centered at the bottom of the page. The pagination begins with the first page of the
first chapter and continues throughout the rest of the text. Pages with tables, maps,
photographs, etc. are to be numbered as well. Open a new page only after each

chapter or section but not a sub-section.
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Pagination of materials preceding the body of the text is to be in small Roman

numerals centered at the bottom of the page.

Chapter Three: Printing and Binding Requirements

1. Dissertation must be printed, cannot be handwritten.

2. Double-sided printing with the exception of the Title Page and the
Declaration of Originality.

3. Printed on the uniform designated Title Page with the correct school logo and
name for “Master Dissertation” or “Doctorate Dissertation.”  Fill out all
fields on the Title Page carefully and accurately.

4. Words and punctuation must be clear, correct, and neat; photographs and
tables must be clear, duplicable, and able to be compressed in size.

5. Dissertation binding on the left-hand side.

6. Title Page paper weight of no less than the standard 200g.

7. The title (print on two rows if the title is long), year, and student ID should
be printed on the spine of the dissertation. A dissertation of less than 50
pages needs to bind enough blank white papers to meet the requirement.

8. A prohibited dissertation should seek the binding location specified by the
Privacy Office. The binding format requirement is the same as an ordinary

dissertation.



